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RSS feed$articipantgractice typing with ugo-the YA y dzi S ySga FSSRa FTNRBY
Breaking News, The Weather Channel® and more.

Full text of classic novel8ookmarks are placed automaticallygeaticipants pause or stop the lesson,
allowing them to go tahe exact place in the novat they left off.

Youth to adult activities with typing goals as low as 10 words per minute as aglessons and games
that are tuned for very youngarticipant and other beginning typists!

More gameghan ever: Currently there aredl7 games available to participant& TTAIN participastwill
not be able to access NETWORK games initially (3)

Largerlesson text Three levels of font size are available for all lessons, ranging from Mediuph Y 1®
Extra Large (2@t.) and thus giving an option in Mavis Beacon preferences to make the text up to 50%
larger than the previous edition.

Enhanced Classoon Manager This control center for teachers is even easier to use and provides more

in-depth information about youparticipans. New in this edition arBarticipantPreferences and
ParticipantProgress information windows that show current progress, login informatad the
preferences set foparticipantin a selected class.

TheClassroom Manageran be accessed from the Start Menu under the Global account. The password

is: admin. Not available from Admin account initially.

TeacherControlled Preferences Items tokeep in mind and recommended settings:
CurricuumMapb 2 ¢ A G Qa fdrtigigansTosés) whezedhy are in the overall training

program. Theag-3f I Yy OS OdzNNA Odzft dzY YI L) £t StGa GKSY 1y2¢
gKFEGQa O2YAy3 dzZlls yR 3IAAPSa GKSY {KSeaehlJLJ2 NI d:

level.Note: Please review usage of certificates with SWC.

Password Protectio new option allows you to prote@articipantaccounts with passwords.
You can have the application generate the passwords or enter yourvwnS LJ AY YA Y R
anothe layer of login information and an additional step the participant will need to complete.

Practice typing lyricgrom their iTunes account. Will not be available for ATTAIN participants.
Option to select feature cannot be turned off or removed from desktop so please review with
participants.



PreferencesRecommended Settings below

[J Preferences
General | Audio | User | Typing

Typing Utilities

["] Show Typing Utilities icon in taskbar
Select this option to add the Mavis Bezcon Typing Utilities icon to the right sicle of the taskbar cn
students' computers, This will allow students to use the Typing Speed Gauge and Keyboard Viewer
when they work in other applications.

Menu Bar
Select this option if you want te hide the menu bar on students' computers when Mavis Beacon is
working in full-screen view. The menu bar will reappear when students move the mouse pointer to the
top of the screen or switch to window view.

Security

["] Require password on login:

Generate Password

E;‘ Preferences X

General | Audio | User | Typing

Sounds Student

Audio Preferences:

() Tum all sounds off

) Allow student to set sounds

®) Set sounds for student now:
)

Background music plays while the application is running. Some
areas such as Games and Video Player have their own soundtracks.

Background Music:

Mavis Beacon Voiceaver: | Turn On v . )

With this option turned on, Mavis Beacon provides helpful coaching
instructions.

Sound Effects: | Turn On v | b o)

With this option turned on, sound effects are played in all games
and whenever a typing mistake is made.

Ej Preferences

General | Audio | User Typing

Personal Profile

L (® Student
Kids (Up to 12)

(O Teens (13-19)

Adults 20 and up)

Typing Speed Goal: 40 : WPM

Set the students goal in words per minute (WPM). They can reach their goal when they
have learned all the characters and can use all the keys.

Lessons

Lesson Type: (@ Standard

Dvorak
) 10-Key

Lessons Taken as Games: () Never

X ] preferences X

General | Audio | User| Typing

Display

antigquary

Font Size: | Medium (16 pt) v

Backspace Key: Enable Backspace key for correcting mistakes

Spacing After Period 1 space

() 2 spaces

Standard
Overstrike

Lesson Layout:

The Standard layout leaves room under each line where typed characters will
appear, while the Overstrike layout has no exira space between lines.

Carriage Return: Automatic

Manual

Specify whether you want your students to press the Retum key to move to the
next line.




Importing ParticipantLists To expedite the process of populating classes, you can inpaeticipantlists that

are saved in a text or ASCII format with the .txt extension. Each text file should contgpartingantname per

line. Participantnames must be taflelimited. (For exampleype aparticipanQa FANRG Yyl YSI ¢l o X
name. Then press Enter and move onto the meticipant) When naming text files, it is a good idea to choose a
name that you can easily find later (e.g., 2ndgrade.txt). Default user settings will be dssigmgported

participantlists. These settings can be changed in the Classroom Manager later. After creating a text file, open the
Classroom Manager, select the class you want to imparticipantnames into, click the Gear button under the

Classes list in thedttom-left part of the Classroom Manager window, and then choose Import. In the dialog that
appears, navigate to the file you want to import and click Import. F 38 md FNRY ¢SIF OKSNRA

This process can be applied by running a list from the I1SI Marege®ystem and exporting to Excel.

Begin by identifying the list of participants to be import&kample below is based on enrollment datel

More> Caurses enrolled in: Mavis Beacon Teaches Typin@h6/ import newly enrolled participants and those
currently using Mavis BeacoBelectPARTICIPANNAME to be displayed and sort BARTICIPANNAME. Select
EXPORT to EXCEL.

- A o 5
48 ] B |8 | & |#a O 3 .n.n.g..a.a.u.ujﬁ.
Bopots | Cownss ] Sudesis | Guupe | Cotlloios | Achive | Pelornsos | Liiios | Fowedios | Sowsh [ Heb] Lagoh | Feow  Suduts | Goips | Cutosios | Active | Profownoms | UMies | Fovetes [ Semch | Hib | Logol
Student Management - Enroliment Information Student Management - Enroliment Information
Student ID(s) Reset Student ID(s) | g | AemTre [N <
Group ID(s) GrowpID(s) | - i Guest
g .— Clear B — Cer | Course(s) Enrolled In
Last Name Exact Last Name | Eatt ~ | [NibematiosT
g r Mer | r e || ep—
First Name Exact First Name | Exact ————J  [Mathematics I
Username I Exact Username | I Eact
Enrolled from |June £ | IS TR Enrolled from  [fme <] || et i
> = = N
w [ < ] w  [Spembe < <! [
a
1. Data to Display |:. Demographic Data | ¥ Hide report row if data blank 1. Data to Display | 2, Demographic Data| ¥ Hide report row if data blank
Sort Report by 3 Sort Report by
I~ Check All  Smudent ID [ Check All Stdent ID
Smdent ID I™ Course Code(s)  Student Name Student ID I™ Course Code(s) @ Swdent Name
% Smdent Name I~ Course Title(s)  Enrollment Date ® Smdent Name Course Tide(s) ~ Enrollment Date
Username ™ Account Type  Account Type ™ Usemame I~ Account Type Account Type
Group ID I~ Comments © Srudent Auxiliary ID I Group ID I Comments Student Auxiliary ID
Group Name ™ Test Information o ] ™ Group Name I™ Test Information c
Ensollment Date ™ Initial and Target Grades [ o I~ Esrollment Dite Initial and Target Grades
Smdent Awsiliary ID r e Student Auxiliary ID =
= 7 @ # 2] =
E Display in Displayin | Expertse |  Exportto L E Display in Dllp!w in Ex:ﬂn E;'-Jnu 2
Display Grid Edit Browier Excel TextFile Brint Close Display Grid Edit Browser Excel TextFile Print Close B |
Logon tme: Trusday, Ay 27, 2017 £42PM_ Bapeed Tree: 000502 Looentme: Tossdar Aast 8 2017 450PN  Based Trme: 000315

Cleanup the list by removing header and footers and ampecessary columns.

cmangelopoulos@

Times New Roman = 14 <| AT A = B ¥ Wrap Text Genera = f7\v‘r p
Son & Find &
" e B I U - A- = FiMegesCenter = $ - % 9 %5 % iher-  Setect -
pboard : e ! ng
A1 f Stu Enrollment Li
A B [+ 8] EF G H1 J K L M N a P a R s T u v w X Y
: Student Enroliment List
2 Report Date: Tuly 27,2015 Sort By: Student Name
3 Student ID{s): 1999999999
j Enrolled: 6/1/2015 To 7/27/2015
7 Student
e Name
9 Babicz, Linda.
1 Baker, Chantel
13 Boyd, Lori.
15 Burke, Shrimattie
17 Carey, Deirdre
19 Casavecchia, Francesca
21 Cash, Sharon
23 Cravford, Tamarr
25 Doe, Jean
7 Fealoa, Richele
2 Friedland, Shula
kil ‘Grant, Tamere
3 ‘Henry, Laurie
35 ‘Hummel, Annmarie
ar ‘Hummel, Jesse
39 Hussey, James

a1 Ivory, Kiera

Sheet! | ()




Select column containing participant namé&sen sedct DATAText to Columns

B o s tempuls. [Compatibility Mode] - Excel cmangelopoulos@outiookcom [

Home  Insert  Pagelayout  Formulas Review  View  Acobat Q' Tell me what you want to do 8 Share

B [ Show Queries Connections A Y | [E Flash Fill He= Consolidate
= e 2l B 7
Getbrtemal New Ecd FromTable cetresn Properties L St Fiter Toxtto I Remove Duplicates iships What-if Fo y
Dae™ QT [ RecentSources | All- Edit L &l W advanced (UM% = DataVelidation - G Manage Data Model AT
Get & Transform Connections Sort & Filter Data Tools Forecast Qutline 1] ~

A2 - Jr | Babicz, Linda Text to Columns =

Splita single column of text into
multiple columns

A B cCDb E FG H 1| J [¢} ® Q R s T u v w X Y zZ |-
1 [Baljicz, Linda For example, you can separate a
3 [Baller. chantel column of full names into separate
first and last name columns.
5 |Boyd, Lori
7 |Bufke, Shrimattie You can choose how to split it up:
9 : irdin fixed width or split at each comma,
(€8ifey, Deirdre period, or other character.
11 | Cajavecchia, Francesca
13 |caln, sharon @ Tell me more
15 | Crefwlord, Tamarr
17 | Do, Jean

19 |Eeilin, Moishe
21 |Feiflon, Richele
23 |Erifdland, Shula
25 [Grifat, Tamere

27 |Efajdigan, Ryan
29 [Eefiry, Laurie

31 |Hufnmel, Annmarie
33 |Hufnmel, Jesse

35 |Hufsey, James
37 |ivofy, Kiera
39 |Jotfnson, Danna
41 |Mefrcado, Dale
43 | Mifawy, Ahmad
45 | Nelss, Aricla

A7 INidoletti Mike v
Sheet1 q »
Ready Count: 36 H m - 1 +  100%

Select DELIMITED, then NEXT

Convert Text to Columns Wizard - Step 1 of 3 ? X

The Text Wizard has determined that your data is Delimited.

If this is correct, choose Next, or choose the data type that best describes your data.
Criginal data type
Choose the file type that best describes your data:

- Characters such as commas or tabs separate each field.

O Fixed width - Fields are aligned in columns with spaces between each field.

Preview of selected data:

1 Babicz, Linda ~
2 Babicz, Linda

3 Baker, Chantel

4

5 Boyd, Lori

[ W

Cancel < Back Finish




Select COMMA and SPACE as the Delimietsct FINISH.

Convert Text to Columns Wizard - Step 2 of 3 ? X

This screen lets you set the delimiters your data contains. You can see how your text is affected in the preview below.

Delimiters
[J1ab
[] semicolon [] Treat consecutive delimiters as one
Text gqualifier: | " ~
D Other:
Data preview
aker hantel ~
arey eirdre
azavecchia rancesca

B € @ °

File Home Insert

Page Layout

Cancel < Back Finish

tempuls [Compatibility Mode] - Excel

Formulas Review  View  Acobat Q' Tell me what you want to do

cmangelopoulos@outiook.com

8 Share

B - [7F Show Queries ’TN Connections 8 Clear ffE Flash F Bb= Consolidate EE Goup -
etbxternal  New [ From Table Ref:; Properties L o fiter R Toxtto '} Remove Duplicates onships Whatit © Ungroup -
Came | @rdye [ Recent Sources All- Edit Links il W Advanced Columns = patavalidation - [G4 Manage Data Model | Analysis~ Subtotal

Get & Transform Cannections Sort & Filter Data Tools Forecast Qutline ~
Al © Jv | Babicz
A B Cbh E FG H I J K L M N (9] P Q R S T u \' w Y 4
1 [Babicz ILinda
3 |Baker Chantel
5 Boyd Lori
7 |Burke Shrimattie
9 Carey Deirdre
11 | Casavecchia Francesca
13 |Cash Sharon
15 | Crawford Tamarr
17 Doe Jean
19 Feiglin Moishe
21 Fenlon Richele
23 |Friedland Shula
25 |Grant Tamere
27 Haddigan Ryan
29 |Henry Laurie
31 Hummel Annmarie
33 Hummel Jesse
35 |Hussey James
37 |vory Kiera
39 Johnson Danna
41 Mercado Dale
43 |Minawy Ahmad
45 |Neiss Ariela
a7 N Mike
Ready H 2} +  100%
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Save As ped
1~ m > ThisPC » OS(C) » Users > Claudia » Desktop v O Search Desktop P
Organize ~ New folder = e
N
= This PC ~ Name Date modified Type ~
m Desktop |j Untitled attachment 00058.txt 5/10/2017 1:38 PM Text Docum:
5 Documents El Untitled attachment 00055.txt 5/10/2017 1:38 PM  Text Docum
& Downloads Ij Untitled attachment 00052.txt 5/10/2017 1:38 PM Text Docurm
_ = wenty Students.bt T7/26/ 76 V ext Documi
b Music =] Twenty Stud [26/2017 618 PM  TextD
Pict Ij Ms. Bernate.txt 712772017 6:02 PM Text Docurm
= Pictures _
IJ Ms. Bernate List.txt 712772017 749 PM Text Documi
Vid -
8 Videos ] feedback.txt 7/6/2017 11:17 AM Text Docum
- 05(0) WEOC 4/10/2017 608 PM  File folder
ol m s R4 >
PN sernate st -
Save as type: | Text (Tab delimited) (*.txt) ~
~ Hide Folders Tools - Cancel

After creating a text ke, open theClassroom Managerlect the class you wamo import participant
names into. @ick theGearbutton (under the Classes list, bottohaft) and select IMPORTn the dialog
that appears, navigate to the file you want to import and click Import.

I} Open X
A m ? ThisPC > Desktop v O Search Desktop R
Organize ¥ New folder =~ O @
ey Name Date modified Typt ~
&* Dropbox -
SGA 2/7/2017 12:00 PM File
& OneDrive SUNYEOC-ContactUs 5/18/2017 4.03 PM File
. UCAWD 772772017 440 PM File
@ This PC B
UCAWD ATTAIN Reports 7/20/2017 3:38 PM File
Deskt
s WEOC 4/10/2017 6:08PM  File
& Documents 5 feedbacktxt 7/6/2017 11:17 AM  Text
# Downloads 5| Ms. Bernate List.txt 7/27/2017 749 PM  Text
N Music D Ms. Bernate.txt 72772017 6:02 PM Text
= Pictures Ij Twenty Students.txt 72620017 618 PM Text
B Videos 5| Untitled attachment 00052.txt 5/10/2017 1:38 PM  Text
- . Ij Untitled attachment 00055t 5/10/2017 1:38 PM Text
0s (C)
= : —
=] Untitled attachment 00058.txt 5/10/2017 1:38 PM Text s
¥ Network >
N

File name: | Ms. Bernate List.txt

v ‘ txt files(.txt)

Cancel



W) Mavis Beacon Classroom Manager

Classroom Manager Edit View Security Help
Classes Student Progress | Student Preferences | Student Login Info
(2 Aman ) o FistName  LastName  Userlevel Goal WPM  Adjusted WPM  Accuracy Currentlesson Quizzes Speed Tests
O Fenlon Richele Beginner 40 - - - . . .
‘E I ATED 1 O Friedland Shula Beginner 40 - - o B R .
o Grant Tamere Beginner 40 - - - . B .
{24 Ms Bernate 29 O Henry Laurie Beginner 40 - - - . . .
o Hummel Annmarie Beginner 40 - - - . B .
@ e identy i o Hummel Jesse Beginner 40 - - , . . .
O Hussey James Beginner 40 - - - . B .
o Iory Kiera Beginner 40 - - - B B .
© Johnson Danna Beginner 40 - - - . B .
O Mercado Dale Beginner 40 - - - B B .
O Neiss Ariela Beginner 40 - - - . B .
O Nicoletti Mike Beginner 40 - - - B B .
9 0'Connor Barbara Beginner 40 - - - . B .
© Olsen Eric Beginner 40 - - - B B .
o oriz Doris Beginner 40 - - - . B .
O Owens Brenda Beginner 40 - - - B B .
O Reuss Debra Beginner 40 - - - . . .
© Rosenholtz  Hermie Beginner 40 - - - B B .
O Sauve Casandra Beginner 40 - - - . B .
O Suarez Lisseth Beginner 40 - - - B B .
o Babicz Linda Beginner 40 - - - B B .
O Baker Chantel Beginner 40 - - - B B .
o Boyd Lori Beginner 40 - - - B B .
0 Butke Shrimattie  Beginner 40 - - - B B .
Class Results Yo carey Deirdre Beginner 40 - = - - . B
Legend (A) © Casavecchia  Francesca Beginner 40 - - - - . .
A Background Music O Cash Sharon Beginner 40 - - - B B .
(=) [Vl (e Watezmnrar O Crawford Tamarr Beginner 40 - - - B B .
@ Sound Effects © Doe Jean Beginner 40 - E B B B .
Q@ Timer
¥ Guide Hands
@ Typing Utilties
) Backspace
[ Menu Bar {1 4 d @ m G

nlock
B

/2/2017

Once addd to Classroom Manager select @gdirticipants before making your selections in within the

PREFEREN

CES tabs.

W) Mavis Beacon Classroom Manager - X
Classtoom Manager  Edit View Security Help
Er== ‘ Student Progress | Student Preferences | Student Login info
(g AN 5 o FirstName  lastName  Userlevel Goal WPM Adjusted WPM  Accuracy Currentlesson Quizzes  Speed Tests

* Fenlon Richele Beginner 40 - .
(@ Vs Angelo q * Friedland Shula Beginner 40 - -

* Grant Tamere Beginner 40 -
(28] Ms Bemate 29 C = ) Beginner 40

* Aummel Annmarie  Beginner 40
ET"”“‘YS‘“""‘"“ U s Hummel Jesse Beginner 40

© Hussey James Beginner 40

* hory Kiera Beginner 40

= Johnson Danna Beginner 40

* Mercado Dale Beginner 40

* Neiss Aviela Beginner 40

* Nicolett Mike Beginner 40

* OConnor Barbara Beginner 40

* Olsen Fric Beginner 40

* oriz Doris Beginner 40

* Owens Brenda Beginner 40

* Reuss Debra Beginner 40

© Rosenholtz  Hermie Beginner 40

© Sawe Casandra Beginner 40

© Suarer Lisseth Beginner 40

* Babicr linda Beginner 40

* Baker Chantel Beginner 40

* Boyd Lori Beginner 40

=l °© Buke Shrimatie  Beginner 40

DTS NN . Corey Deirdre Beginner 40
Legend @f © cosavecchia  Francesca Beginner 40

1 Background Music

© Mavis Beacon Voiceover
4 Sound Effects

@ Timer

¥ Guide Hands

@ Typing Utilities

() Backspace

B Menu Bar

® Cash
® Crawford
& Doe

40
40
40

Sharon Beginner

Tamarr Beginner

Jean Beginner

[— %10

Refresh Unlock

418 PM



Sinceparticipantrecords are not being importe@xistingparticipans should begitMavis Beacon
Academics with a SPEE3t (clock).

Please remember participants will not be able to utiPzactice typing lyrickom their iTunes account.
This feature isocated in the Practice Area located in the Classroom and Media C&hption to
select feature cannot be turned afior removedfrom desktop Please review with participants during
product orientation.




