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Aztec Software

The purpose of this guide is to ensure that all LTC’s can monitor Participant activity and
view scores.

This guide will highlight some of the information you will need to know in the Aztec Learning
System.
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Important Info to Know- SUNY ATTAIN and Aztec Software:

All Participants have the same password to login “sunyattain” (all lower case and no spaces)

When runningreports use the TAG (facility name) to identify all participants at the facility.

Signing on to Aztec:
URL https://nextgen.aztecsoftware.com a launcher should be created by your IT team.

LTC’s- Username and Password should already be assigned to you, if not contact the Statewide
Coordinator. Enter your Username and Password to login.

Aztec Learning System Login

Login

username or redemption key

Password | leave blank for redemption keys

0

System B0.152.94, Mexigen
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Viewing Participant Scores
1. Views results (2 ways to view results)

a. Askparticipanttologinandclick Class or Locator Series —Click Scores button
b. LTClogintothe Aztec AdminSystemandclicks Class Center —clickthe specificLocator
Series— click Enter button—click Scores button — use search box and type participant

name

i. View Scoring Label and Subject for submission

ParticipantView—Locator Test Scores (this viewisfromaparticipant’s screenwhentheyareloggedin).

Dashboard
Classrooms

No recent announcements
Announcements T

© | Castve ctassesd

Start| W Locator Series

0%
Notifications fs=}
My Information
Y )
Support © My Daily Time (Past 7 Days)
24
Logout
16
o
3
T
Dashboard ' Classes ' Locator Series e
Announcements w Course Home Learning Plan @ Reference
Notifications o
(~] (-]
L L) No recent Practice Tests Found Submitted: 04/02/2019 Locator Series Aztec's Locator Language Arts 18%
Support Q
[~
Logout
Displaying| 10 tests per page Search: [ | o
Date v Test@ Points/Max Percent Score
No completed tests found
No completed tests found Previous | Ne
Q
Displaying 10 v ftests per page Searcn o
Date - TES'.Q Points/Max Percent Scoring Label
04/02/2019 Locator Series Aztec's Locator Language Arts
03/28/2019 Locator Series Aztec's Locator Test Applied Math 6/24 25% Fundamentals Series
03/26/2019 Locator Series Aztec’s Locator Test Computation 5024 21% Fundamentals Series
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LTC View —Test Scores (this view is from an LTCs screen when they are logged in).

e LTCwillONLY have access to their own site classes & the Locator Series.

* The Locator Series is shared by all sites.

** Be careful, and make sure to click the class the participant is enrolled**

Dashboard | Class Center
. Class Center
Admin Center
———————
Displaying| 10 »  classes per page se
. Class Center ) %
e —
Practice Tests M Sl D
Starts On Class@ on
Anncuncements w 03/27/2019 Locator Series@ A -OPEN-
Score Essays h!
School Library
Notifications (o]
My Information
Support (7]
Logout
—
Locator Series
Admin Center
—
Class Activity ‘ Student Scores r 2 t Progress Reports Logged in Students Reference
Practice Tests
Practice Tests
Announcements +4
Displaying 5 v tesis per page Search [x]
Score Essays [ B
School Library
Notifications o] e
My Information Showing page 1 of 1 Search for participant revious - Nex
by typing in their name
Support ]
Tests |
Logout
Displaying 5 v tesis per page
- Scoring
Date student® Test® Points/Max Percent Label
04/02/2019  rtest ntest1 Locator Serles Aztec's Localor Language Arls 9/49 18% Fundamentals
Series
03/28/2019  rtest ntest1 Locator Series Aztec's Locator Test Applied_ath 6/24 25% Fundamentals
Series
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Participant Support

Aztec hasvariousfeaturesthat canmake working with participants easy. Whetheryou are looking for

reports dataoraspecific questionthe Participanthadtrouble with, Aztec has asimple solution. Within
the Class Center Aztec can provide the LTC participantscores ata glance, andthe abilitytomasquerade
(login as astudent).

Class Center

The Class Center will offer details about the specific class you entered. Remember, within the Class
Center,ifyourpatrticipantisenrolledin2 classes, youmayhave some participantdatainadifferent
class.

SUNY ATTAIN Labs

Basiiboard ] tiass Genter Click on the class you would like to receive participant data.
If a participant is enrolled in multiple classes you will have to ENTER
Class Center different classes to pull reports.

Admin Center

10 v classes per page Search

Concludes

Practice Tests
Starts On Class® on Teacher Students

Annotmcements. 03/29/2019 Armory - Foundations Language Arts@SUNY ATTAIN Labs » Enter| -OPEN- Am 1

= Omangy.Arm
School Library fvargas

Notifications

0

03/29/2019 Armory - Foundations Math@SUNY ATTAIN Labs » Enter| -OPEN- Am 1
Omangy.Arm
My Information fvargas

03/29/2019 Armory - Foundations Reading@SUNY ATTAIN Labs 2 OF’ENV Arm 0
Support o Omangy,Arm

fvargas

—
Logou 0312912019 Armory - Fundamentals Language Arts@SUNY ATTAIN Labs » Enter| -OPEN- Am 0

Omangy,Arm
fvargas

03/29/2019 Armory - Fundamentals Math@SUNY ATTAIN Labs » Enter| -OPEN- Am 0
Omangy.Arm
fvargas

03/29/2019 Armory - Fundamentals Reading@SUNY ATTAIN Labs > Enter| -OPEN- Am 0
Omangy.Arm
fvargas

03/29/2019 Armory - Pre-TASC (Bridge) Language Arts@SUNY ATTAIN Labs > Enter| -OPEN- Am 1
Omangy,Arm
fvargas

03/29/2019 Armory - Pre-TASC (Bridge) Math@SUNY ATTAIN Labs » Enter| -OPEN- Am 1
Omangy.Arm
fvargas

i

Student Scores
The participant Scores will give you a quick view to the latest scores in the class. You can use the search
field to search for a certain participant and view all the participant’s scores in the class.

SUNY ATTAIN Labs

Dashboard ' Class Center ' Armory - Foundations Language Arts

5 Armory - Foundations Language Art:
Admin Center

—.
M Class Activity ‘ Student Scores ' Student Progress Reports Logged in Students Reference
_ ———
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Participant Scores
The participant Scores will give you a quick view to the latest scores in the class. You can use the search
field to search for a certain participant and view all the participant’s scores in the class.

Tests Q
Displaying| 5 v tests per page Search o
- Scoring
Date Student® Test® Points/Max Percent Label
07/19/2018 1065171 Parks @u_anons and Inequalities Post Test_oad 16/18 89% Ready
07/19/2018 = Marcus Quinones Geometry Post Test 5/15 33% Not Ready
07/19/2018  Hurley Jones Specific Reading Skills Pretest 7M0 70% Partially Ready
07/19/2018 | Hurley Jones General Reading Skills Post Test 16/18 89% Ready
07/19/2018 Marcus Quinones Geometry Post Test 415 27% Not Ready
Showing page 1 of 1,340 Previous 2|/3|4|5 1340 | Next

Review Answers
In addition, the LTC canclick onthe test (blue hyperlink) and view the participant results. Once the
results appear click on Review Answer to help a participant with a specific question.

Test: Solving Linear Equations and Inequalities Post Test

© 2 *Exit ]
Question Scoring [~]
Displaying| 5 v records per page Search o
Exam Results

Question Number “ status Question Code

1 e STET e [ B Review Answer

2 © uAds [3 Review Answer

3 © SMSE-10 [ Review Answer

4 ) AC-04 [ Review Answer

5 ® SOE41 B Review Answer
Showing page 1 0f 4 Previous n 203 4 Next

6 Aztecv8.0 (April2019)



AZTEC

S OFTWARE

EDUCATE * EMPOWER * ELEVATE

Participant Remediations
Participant remediations can be found below the Participant results. The remediations will display
lessons the Participant did not pass with over an 80%.

Test: Solving Linear Equations and Inequalities Post Test

“w 2 +Exit ]
Scoring Summary (~]
Displaying 5 v records per page Search: [x]

Scoring Details by Knowledge Area

Knowledge Area Correct Incorrect Total scoring
Algebra Concepts 3 0 3 100%
I Problem Solving in Algebra 1 1 2 50% |
Solving Multi-Step Equations 2 0 2 100%
Selving One Step Equations. 2 0 2 100%
Solving Two Step Equations 2 1 3 67%
Showing page 1 of 2 Previous - 2 Next
:
Displaying 5 v records per page Search: ]

Remedition Details

Knowledge Areas

Problem Soling in Algebra Evaluate formulas, change words into algebraic equations, and solve weord problems.

Recommended Learning:
Problem Solving in Algebra

Participant Progress
The Participant Progressallows the LTC to see aquick view ofthe student’s overall progress in their
learning plan.

Searchforthe Participantusingthe searchfield, clickthe menuiconnexttothe Participantnametosee
their menu. The Participant menu will appear in the lower part of the screen, you may needto scroll
down.

Aztec's GED® Prep Solution * Premium Videos by Kaplan

Class Activity Student Scores Student Progress. Reports Logged in Students Reference

Students (~]

Displaying 5 v |students per page

Username® * Full Name@ Last Login Overall Progress
& 021447 Agosto [ oREe)] 1021447 Agosto 16 days 100%
- = | 1060995.Woodson [ elNer] Martius Woodson about 2 hours 66%
& = | 1066089 Ritsky | D 1066089 Brittany Ritsky about 2 months 0%
& = | 1067831 Jordan o @ 1067831 Jordan 21 days 24%
& | | = | 1070266.Duggins [ oREe)] 1070266 Duggins about 1 month 65%
Showing page 1 of 17 Previous 2 3 4 5
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Masquerading as a Participant
Masqueradingasaparticipantallowsthe LTCtologinasaparticipantwithouthavingtousethe
participants login information.

Masquerading can be found on 3 different areas of the Learning System Users, Enroll Students, and Class
Center > StudentProgress.

To use the masquerade feature, click the & icon. Oncethisiconisclicked,the LTCisloggedinasa
student. Anythingthe LTCclicksonorcompletes DOESNOT changetheparticipant’s progressor
percentages.

TostopMasquerading, clickthe“Stop Masquerading”buttononthetoprightofthe screen. Oncethe
LTC clicks “Stop Masquerading” anything the LTC clicked on or completed in the Learning System will not
be tracked. The system will go back to the state before the LTC was masquerading.

| CRE

o 3y

1021202 Adkins Stop Masguerading
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Reports
TheReports screenwillgive you detailedinformationaboutanindividual participantoragroup of
participants.

Allreports generated will be found inthe main menu onthe left side by clicking the Notification button.
Once opened, all reports can be printed and/or exported.

Run a Report
Torun areport, follow these general guidelines (there may be more/less options available depending on
the type of report you choose to run):

1. Optional-Selectatag.Anystudentmatchingthistagwillautomaticallybeincludedinthe
report.

Selectstudent(s) name(s). Any choices are combined with any chosen tags.

Select the activities you would like to include in your report (if applicable).
Selectthetimeinterval (ifapplicable).

Optional-Selectaclass (ifapplicable).

Optional- Selectany exclusions (ifapplicable). Thiswillexclude any days/times you choose from
the report.

ok~ wn

. [ Add Exclusion
o Clickthe button.

o Clickthe ¢ button to edit your exclusion times.

o Clickthe = button to save.

7. Optional—You canchoose to save this report as afavorite or run a favorite reportinstead.
8. When finished, click Generate.
9. GotoNotifications onthe menu bar on the right of the screen to view report.

Save a Report

Tosave areport, type anameforthereportyouwouldliketo save inthe Save Asfield. Oncethereport
isrun, itwill save and can be foundinthe mainmenu ontheleft-hand side ofthe Dashboard within My
Information. It can then be accessed through Report Favorites.

Reminders for LTC to inform their participants:
« Atthe end of pretests, posttests, and practice tests, click Submit Test.
» Whenexiting the program, the students must click the Logout button onthe top rightorinthe
menu on theleft.
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